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NMRCD INSTRUCTION 6710.1C 
 
From: Officer-in-Charge  
To:  Distribution List No.1 
 
Subj: REGULATIONS CONCERNING NARCOTICS AND DANGEROUS DRUGS 
 
Ref:  (a) Manual of the Medical Department, U.S. Navy, Chapter 

21 
  (b) Comprehensive Drug Abuse, Prevention and Control Act 

of 1970, PL 91-513 
  (c) NMRCINST 6710.1I 
 
Encl: (1) Schedules of Controlled Substances (PL 91-513) 
  (2) Substances Designated as Controlled by the Officer-in-

Charge 
  (3) Inventory Board Report Sheet 
 
1. Purpose.  This instruction establishes procedures for the 
security, control, custody, dispensing and inventory of narcotics 
and dangerous drugs listed in enclosures (1) and (2), as required 
by references (a) and (b), or as determined by the Officer-in-
Charge. 
 
2. Cancellation.  NAMRIDINST 6710.1B 
 
3. Scope.  This instruction applies to the use of all narcotics 
and dangerous drugs listed in enclosure (1), and alcohol and all 
substances designated as controlled by the Officer-in-Charge 
listed in enclosure (2). 
 
4. General.  The security, control and authorized use of 
controlled substances is the concern of all NMRCD personnel.  All 
personnel must be familiar with the regulations set forth in this 
instruction.  Misuse of these substances, either by error or 
intent, can lead to serious consequences involving military or 
civil authorities, or both. 
 
5. Responsibilities. 
 
 a. The Officer-in-Charge: 
 
  (1) Shall appoint in writing a Custodian for Controlled 
Substances, an Alternate Custodian, and three members of the 
Controlled Substances Inventory Board (CSIB). 
 
   (a) Custodial    responsibility    for    controlled 
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substances, alcohol, and dangerous drugs shall be vested in 
commissioned officers of the Medical Service Corps. 
 
   (b) At least one member of the CSIB shall be a 
commissioned officer of the Medical or Medical Services Corps, and 
all members shall be in pay grades E-7 and above. 
 
   (c) No member of the CSIB may be directly 
responsible for substances inventoried by the CSIB. 
 
  (2) Shall designate in writing those persons authorized 
to prescribe controlled substances and alcohol. 
 
  (3) Shall sign all orders and supply requests for 
schedule II and III controlled substances originating within 
NMRCD. 
 
b. The Custodian of Controlled Substances: 
 
  (1) Shall maintain maximum security of bulk stores of 
controlled substances in accordance with reference (a). 
 
  (2) Shall sign all orders and supply requests for 
schedule II and III controlled substances originating within 
NMRCD. 
 
  (3) Shall dispense controlled substances and alcohol only 
by prescription. 
 
  (4) Shall maintain a record of controlled substances and 
alcohol dispensed and to whom they were dispensed. 
 
  (5) Shall assure by periodic physical inventory that all 
quantities of controlled substances and alcohol have been properly 
accounted for. 
 
  (6) Shall refuse to fill questionable prescriptions and 
those not conforming to specifications of reference (a). 
 
  (7) Shall comment and make recommendations to the CSIB 
concerning the control of substances. 
 
c. The members of the CSIB: 
 
  (1) Shall convene at least monthly to review security, 
use, deterioration, and accounting of controlled substances and 
alcohol. 
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  (2) Shall destroy and certify destruction of controlled 
substances pursuant to orders of the Officer-in-Charge. 
 
  (3) Shall submit a monthly Controlled Drug Inventory 
Report. 
 
d. The Supply Chief: 
 
  (1) Shall submit all orders/requisitions for controlled 
substances to both the Physician and the Custodian of Controlled 
Substances for signature prior to submission. 
 
  (2) Shall maintain records of all orders and receipt by 
NMRCD of controlled substances and alcohol. 
 
  (3) Shall deliver all controlled substances and alcohol 
to the Custodian. 
 
5. Procedures. 
 
 a. Storage: 
 
  (1) Schedules I, II, III, and IV controlled substances, 
and locally controlled drugs, enclosures (1) and (2) shall be 
stored in a locked safe at all times, except when receiving, 
dispensing, or auditing substances.  The safe shall be provided 
with a combination lock. 
 
  (2) The combination to the safe shall be changed each 
time an individual is appointed or relieved as Custodian, and when 
the secrecy of the combination has been compromised. 
 
  (3) A copy of the combination to the safe shall be kept 
in a sealed envelope by the Alternate Custodian. 
 
  (4) Stored substances, alcohol and locally controlled 
drugs will be clearly and correctly labeled. 
 
  (5) In instances where refrigeration is necessary, 
substances will be stored in a locked refrigerator, or in a locked 
box permanently attached inside a non-locking refrigerator. 
 
  (6) Bulk ethanol shall be stored in a locked flammable 
storage locker.  Combination or key to this locker will be kept by 
the Custodian and the Supply Chief. 
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  (7) Bulk alcohol issued by the Custodian to the Supply 
Department shall be kept under separate lock. 
  
 
b. Dispensing: 
 
  (1) All substances controlled by reference (b) will be 
dispensed by prescription only. 
 
  (2) Prescription for controlled substances will be filled 
by the Custodian or Alternate Custodian. 
 
   (a) The Custodian or Alternate Custodian will fill 
out NAVMED 6710/1 (Rev.1.2002) and annotate 6710/5 as detailed in 
section 6. 
 
   (b) Recipients of prescribed substances will sign 
forms and prescription where indicated by the Custodian or 
Alternate Custodian. 
 
  (3) Alcohol will be issued by the Custodian to the Supply 
Department by prescription, and be accounted for on form 6710/1 
(Rev.1.2002) by the Supply Department and on form 6710/5 by the 
Custodian.  The Supply Department will return the 6710/1 
(Rev.1.2002) to the Custodian when the alcohol issued has been 
dispensed, and to the CSIB when the 6710/1 (Rev.1.2002) is to be 
examined for inventory. 
 
  (4) Veterinary drugs, enclosure (2) will be issued by the 
Custodian to the NMRCD veterinarian by prescription, and be 
accounted for on form 6710/1 (Rev.1.2002) by the veterinarian and 
on form 6710/5 by the Custodian.  The veterinarian will return to 
6710/1 (Rev.1.2002) to the Custodian when the drugs issued have 
been dispensed, and to the CSIB when the 6710/1 (Rev.1.2002) is to 
be examined for inventory. 
 
c. Reporting of Missing Substances 
 
  (1) Apparent theft or other unaccountable disappearance 
of any controlled substances shall be reported immediately upon 
discovery by the Custodian or the individual discovering the loss. 
 This verbal report shall be made to the Security Officer. 
 
  (2) Within 24 hours following the discovery of such loss, 
the Custodian shall submit a written report of the circumstances 
to the Officer-in-Charge with copies to the Security Officer and 
the CSIB. 
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d. Receipt of New Stock of Controlled Substances and Alcohol: 
 
  (1) New stock shall be delivered to the Custodian by the 
Supply  Chief,  together  with a completed  NAVMED 6710/5 for each 
substance. 
 
  (2) The Custodian shall verify the identity of the 
delivered substances, then sign and date for receipt of them on 
the NAVMED 6710/5. 
 
  (3) The Custodian shall retain custody of the substance 
and the completed NAVMED 6710/5. 
 
e. CSIB Review: 
 
  (1) On request of the senior member of the CSIB, the 
Custodian shall total the quantity received and quantity expended 
columns of NAVMED 6710/5 forms. 
 
  (2) Contents of the drug safe and alcohol locker shall be 
inventoried and compared to 6710/5 balances.  Upon completion of 
inspection, one member of the CSIB shall initial the receipts and 
expenditures columns. 
 
  (3) A sample of schedule II and III and alcohol 
prescription shall be checked against 6710/1 (Rev.1.2002) forms to 
ensure that the records constitute a complete audit trail. 
 
  (4) Report of the CSIB shall be drafted by its senior 
member and be forwarded to the Officer-in-Charge with a copy to 
the Custodian.  Enclosure (3) provides the format used. 
 
f. Destruction of Controlled Substances: 
 
  (1) Controlled substances, which have deteriorated, 
expired, are of questionable purity or potency, or have lost their 
identity shall be reported by memorandum to the Officer-in-Charge 
by the CSIB. 
 
  (2) When directed by the Officer-in-Charge the CSIB shall 
prepare a certification for distribution of controlled substances. 
 
   (a) A certification shall include the complete 
nomenclature and quantity of substances destroyed, and the method 
to be used to accomplish destruction. 
 
   (b) After certification is completed, approved by 
the Officer-in-Charge, and signed by the members witnessing 
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destruction, the substances shall be destroyed by the committee 
members. 
   (c) The certificate shall be retained with the 
applicable NAVMED 6710/5 as authority for dropping the items from 
the account. 
 
6. Records: 
  
 a. Prescription Forms: 
 
  (1) The DD1289 shall be used for all prescriptions. 
 
  (2) Prescriptions shall be written in black or blue-black 
ink, indelible pencil, or typewritten and must show the following: 
 
   (a) The full name of the patient 
 
   (b) Date the prescription was written 
 
   (c) Patient's age (if 12 years or younger) 
 
   (d) Full name of drug, form of drug, dosage size or 
strength written in the metric system, and quantity to be 
dispensed (such quantities as "one bottle" will not acceptable.  
Do not use abbreviations.  Prescriptions should be written 
generically. 
 
   (e) Complete directions for the patient (such 
expressions as "take as directed," "label," etc., are not 
considered adequate directions). 
 
   (f) Social security number and signature of 
prescriber (full name). 
 
   (g) The complete address of the person for whom the 
prescription is written. 
 
  (3) Prescriptions for schedule II controlled substances, 
schedule III narcotics, and alcohol at the time of filling shall 
be dated, numbered and signed by the Custodian across the form of 
the prescription.  The reverse side of the prescription shall 
include the wording "received by" in addition to date, address, 
and signature of the recipient of the drug item. 
 
  (4) A separate prescription file shall be maintained for 
prescription records of schedule II controlled substances and 
schedule III narcotics. 
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  (5) Prescription records of controlled substances listed 
in schedules III (other than narcotics), IV, and V shall be 
maintained separately from all other records of the Custodian. 
 
 
  (6) Prescriptions for alcohol will be given a separate 
serial number proceeded by an "A" and shall be filed separately 
from all other prescriptions. 
 
b. Controlled Drug Forms: 
 
 (1) NAVMED 6710/1 (Rev.1.2002): 
    
   (a) A separate NAVMED 6710/1 (Rev.1.2002) shall be 
prepared by the custodian for each schedule II controlled 
substances, schedule III narcotic, alcohol, and any drug which, in 
the opinion of the Officer-in-Charge, requires control procedures. 
 
   (b) All NAVMED 6710/1 (Rev.1.2002)s shall be kept by 
the Custodian in a loose leaf controlled drug book. 
 
   (c) Each time a prescription is filled, complete 
information shall be recorded:  date, time, recipient, doctor's 
name, by whom given, amount expended, and balance on hand, on the 
NAVMED 6710/1 (Rev.1.2002). 
 
    (1) All amounts shall be recorded in Arabic 
numerals.  Where the unit of measure is a fraction of a liter, ml, 
or gm it shall be recorded as a decimal, e.g. 0.5 ml, 0.016 gm, 
0.5 l. 
 
    (2) All entries shall be made in black ink. 
 
 (2) NAVMED 6710/5: 
 
   (a) A separate 6710/5 shall be prepared by the 
Supply Chief for each different controlled substances at the time 
it is received at NMRCD. 
 
    (1) If the substance is a replenishment of 
existing stock, entry will be made on the pre-existing 6710/5 
applying to that substance. 
 
    (2) The Supply Chief will deliver the substance 
and the 6710/5 to the Custodian, who will check its identity and 
quantity and sign for receipt on the 6710/5. 
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   (b) All NAVMED 6710/5s shall be kept by the 
Custodian in a loose leaf controlled drug book. 
 
7. Policy.  Authorized prescribers are prohibited from 
prescribing controlled substances for themselves and their family 
members. 
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 SUBSTANCES DESIGNATED AS CONTROLLED 
 BY THE OFFICER-IN-CHARGE 
 
 
1. Veterinary Use: 
 
 a. Ketamine 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Enclosure (2) 
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From: Controlled Substances Inventory Board 
To:  Officer-in-Charge 
 
Subj: CONTROLLED SUBSTANCES INVENTORY FOR THE MONTH OF 
 
Ref:  NMRCDINST 6710.1C 
 
1. Inventory Date: ________________ 
 
2. Inventory Board Members Present: __________________________ 
      __________________________ 
      __________________________ 
 
3. Inventory Results: 
 
Drug   Unit   Quantity    Expiration    Loss     Gain       
Remarks 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
           
                 Senior Member 
 
 
            
                 Board Member 
 
 
            
                 Board Member 
 
 
 
 
 
 Enclosure (3) 


